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 After an incident, injury, or near-
miss has occurred, if needed, seek
emergency medical care at Student
& Employee Health (during office
hours) or Emergency Department
(after hours).
Immediately, inform your supervisor
and complete the Incident & Injury
(I&I) Form, use desktop icon or link:

Blood or Body Fluid Exposures:
Immediately call the On-Call
Nurse at 501-398-8636.

Click to continue to the I&I Form.
Complete all fields in Step 1 and use
your Workday #.

 Except if as a patient/visitor.
Complete all fields in Step 2.

Indicate any witnesses, if
applicable.

Submit the I&I. 
Receive any follow-up medical
care.

Complete Follow-up email from
Occupational Health & Safety Staff.
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How to complete an
Incident & Injury Form:

What is Incident &
Injury Reporting?

Injuries,
Illnesses,
and Near-Misses  

Incident & Injury (I&I) reporting is a
Required Process where the Employee
reports:

during employment to their employer for
follow-up and investigation. 

I&I reporting helps by documenting your
incident for healthcare, supervisors, etc.
I&I reporting also identifies the root cause
of safety issues, which prevents severe
accidents in the future.

UAMS Policy
The most current policy can be found in UAMS

Compliance 360 and outlines the procedure for

completing an I&I for students, employees,

patients, visitors, and contract workers. The I&I

must be completed within 48 hours.

Incident &
Injury Form

INCIDENTSINCIDENTS
& INJURIES& INJURIES

On your UAMS desktop

or scan the QR code

with your cell phone.

http://www.uams.edu/campusop/depts/ohs/forms/Accident.aspx
https://uamshealth.com/patients-and-guests/wp-content/uploads/sites/6/2021/01/UAMS-Incident-Injury-Reporting-Policy-11.4.01.pdf
http://www.uams.edu/campusop/depts/ohs/forms/Accident.aspx


Step 1: Initiate the
Injury & Incident Report
(must complete within

48 hours).



Note: Can use Desktop
Icon or Internet Link.

Step 2: Begin the
report.



Note: In this example, we are

simulating a fall with no blood
or sharps exposure.

Step 3: Once all fields
are complete, Click
Continue to Step 2.

Incident reporting is important as it creates a culture of safety and ensures that you
receive appropriate care and the safety hazard is mitigated. Incident reporting also
keeps us aware to potential hazards and creates a culture of improvement. 

Reminders & ExamplesReminders & Examples

http://www.uams.edu/campusop/depts/ohs/forms/Accident.aspx
http://www.uams.edu/campusop/depts/ohs/forms/Accident.aspx
http://www.uams.edu/campusop/depts/ohs/forms/Accident.aspx


Step 4: Continue on the
Second Step of the

Report.



Note: In this example, we are
simulating a fall with no blood

or sharps exposure.

Step 5: Document what
happened in detail & if

applicable, add a
witness.



Note: Ensure to include the
location and your injuries.

Step 6: Once all
information is

complete, Click submit.

Step 7: Complete Email
Follow-Up from the

Safety Team



Note: Email follow-up is
required to complete

the I&I Report.


